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This form is to be completed by all staff working in NCN from 1st June 2020. COVID-19 is a live pandemic and we 

have responsibilities to undertake to ensure the confidentiality of all staff and children in our care.  

 

Name of Staff: ………………………………………………………………………………………… 
 
Name of Manager: ……………………………………………………………………………………. 
 
Please answer the questions and sign the declaration below to demonstrate that you understand your responsibilities 

at this time. Discuss, means verbally or in writing and includes on all forms of social media.  
 

Please circle yes or no against each bullet point (All sections must be answered) 

I understand that I am not allowed to discuss the health of any child and their family or member 

of staff in our setting. 
Yes / No 

I understand that if a child or staff member is sent home with symptoms of COVID-19, I am 

not allowed to discuss this with anyone other than an employee of the nursery and solely for 

the purposes of forward planning.        

Yes / No 

I understand that I am not allowed to discuss whether any child and their family or a member of 

staff in our company takes a COVID-19 test nor share any test results 
Yes / No 

I understand that if I am contacted by Track and Trace personnel, I am only allowed to share 
with them names of individuals not associated with the nursery.  

Yes / No 

I understand that if I am contacted by Track and Trace, I must only disclose the place of 
employment and the Company phone number or email with them.  

Yes/No 
 

I agree that if a child or staff member within my ‘bubble’ tests positive, then my details may be 
shared with the Local Authority Public Health Team and the Track and Trace team if necessary 

Yes/No 
 

I understand that if any ‘bubble’ within the Company is asked to self-isolate for COVID-19, I 
will not discuss the matter with anyone and if contacted by the press I will “decline to 
comment, stating that if you want to discuss anything regarding the nursery you need to speak 
to our Head Office” 

Yes/No 
 

I understand that failure to follow these guidelines breaches Company Confidentiality Rules 
and would be detrimental to the Company and as such would be considered Gross Misconduct 
and subject to disciplinary procedures. 

Yes/No 

 
Signed: ………………………………………………….         Date: ………………………………………    
 
Manager signature: ……………………………………………Date: ……………………………… ………. 
 

 
Please record follow-on action taken, where relevant   
………………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………………. 
 
 

 


